PROCEDURES FOR FOOD SERVICE FACILITY PLAN REVIEW PROCESS

1. Following submittal of all necessary information (i.e. floor plan, equipment list, finish schedule, proposed menu, etc.), a plan review will be conducted.  A $150.00 fee is associated with this process, and the process must be completed before construction/alterations may begin.


2. Once all required information has been received, an approval or denial will be issued in writing within 30 days.  In most cases, the review process can be completed in 2-3 weeks.  Contact may be made by telephone during the process if questions arise.

3.
Additional items that are required before the license can be issued include 


a completed Application for Permit to Operate a Food Service Facility, a completed Statement of Workers Compensation Insurance, the required annual license fee of $150.00 or $300.00, and all necessary HACCP information related to selected menu items.

3. A pre-opening inspection will be conducted before the facility will be issued the Food Facility license and allowed to operate.  

Contact the Office of Environmental Health at (410) 819-5660 to schedule the pre-opening inspection at least one week before the desired inspection date.  Construction should be 90-95% completed when the pre-opening inspection is conducted.  A second pre-opening inspection is usually required.

